
 
 

Lease Application Submission Checklist (I-137) 
 

 
Applicant Name: _____________________________ Property Address: _______________________________________ 
 

Purpose of this checklist is to ensure that you have ALL your documents for submitting your application and to identify 
for you anything that you are missing. This checklist is what our Leasing Division will use for every application. 

 
 If the application packet is not 100% complete to include all the required documents, then your packet will be returned 

to you so you can finish gathering the remaining items.  
 

If your packet is complete when submitted, you will appreciate that policy as we can quickly process your application. 
Attach all documents or email to Leasing3@hpm-inc.com for delivery. 

 
REQUIRED: 
 
 Application fee $85 per adult (tenants 18 years and up)  Non Refundable 
 
 Application must be legible and complete (please write very clearly as this alone will cause a rejection) 
 

All other occupants for tenancy are listed on the application 
 
 Proof that monthly gross income is equal to 3 times the monthly rent for your specific property 
 
 Proof of income: 3 months of paystubs  /  Retired: recent bank statement showing electronic deposit  
 
 Copy of (2) forms of ID: Driver License, State ID, Social Security Card, Birth Certificate, Passport, CC Permit 
 
 
 
AS APPLICABLE: 
 
 Photos of any pets listed in application, ESA or Service Animal Documentation. 
 

Original copy of a Power of Attorney if you are signing for another party on the Rental Agreement 
 
Sight Unseen Application Addendum (determined by you and provided by HPM Leasing Office at that time) 
 
 
 
 
 

5509 Yadkin Rd                        (REV0224)  910-867-0551 Office 
Fayetteville, NC 28303  info@hpm-inc.com  



Thank you for your interest in renting one of the homes listed by  
Homeowners Property Management. 

As a convenience, we have provided the following Rental Application and 
credit/criminal/eviction policies to help you understand our rental process. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Normal Business Hours are:   Monday - Friday  9AM - 5PM  /  Saturday, Sunday, and Holidays - Closed 

Please feel free to call our office staff with any questions during normal business hours. 

We wish you a successful tenancy! 

 

(T-105) 

INSTRUCTIONS FOR RENTAL APPLICATION 
The Application Fee is due with completed application for consideration. 

$85 per Adult (18 years and older) 
 

1. Review and print Rental Application and Credit Policy 
2. Complete and sign the entire Rental Application 
3. Include ALL required information for Credit Policy 
4. Deliver printed Application/Fee in person, mail, email 

a. Optional: complete our online application 
 
Homeowners Property Management, Inc. 
5509 Yadkin Road 
Fayetteville, NC 28303 
910-867-0551  Office 
leasing3@hpm-inc.com 
www.FayettevilleHomesForRent.com  
 

REMINDER: Any Application received will not begin processing until a receipt 
of the required Application Fee is attached (cash or money orders only.) 

(REV0224) 

http://www.fayettevillehomesforrent.com/


RENTAL APPLICATION AND POLICIES 
 

Viewing Rentals 
Applicants should have viewed the property they wish to apply for before making application. We highly recommend viewing the 

property, but if you choose not to view, a Sight Unseen Application Addendum will also need to be completed. 
 

Application and Lease Fee 
Application fee is $85.00 per adult and is NON-REFUNDABLE. This needs to be paid only by Cash or Money Order. All applicants 
over the age of 18 will need to have credit and criminal background checks. Please make sure everyone who plans on residing in the 

home is on the application including but not limited to roommates, fiancé/fiancée, boyfriends, girlfriends, children and any other family 
member. Please remember that anyone not listed will be considered an unauthorized occupant and could result in a denial of 
application or later in a termination of Rental Agreement. Tenant Lease Admin Fee of $25 due at the time of Lease signing. 

 
Income Requirements 

Applicants must be able to prove a monthly gross income equal to 3 times the monthly rent. Proof of income will be needed for all 
parties on the application. Pay check stubs equivalent to 3 months of income will be used for proof. Only retired individuals can use 
most recent bank statement showing their government electronic deposits, i.e. social security, etc. as you will not have pay stubs. 

Applicants will need to qualify separately; married couples can combine their income (both must be classified as tenants, not 
occupant.) Applicants must have at least 3 months of verifiable income.  Unemployment checks cannot be used as income. 

   
Proper ID and Social Security Number 

A copy of ID (Driver’s License) is required for all applicants. Applicants must be able to show a Social Security Card (SSN) with their 
name on it and/or a payroll check showing name and SSN number. Simply “remembering it” is not sufficient. If applicable, a current 

and original Power of Attorney (POA) must be presented when signing Rental Agreement for another party. 
 

Credit References/Criminal History and Eviction Checks 
Applicants must have a least 2 acceptable credit references and accounts need to be at least 6 months old. No newly opened accounts 
less than 6 months will be accepted. Bankruptcies, foreclosure, or repossession in the past 3 years are not allowed. Every applicant will 

have the following history reports completed: Credit Check, Criminal Background Check, and Eviction Check.  
All information will give a combined score and have an impact on the final application approval.  

  
Rental History 

Applicants must have a satisfactory record of rent payments with previous landlord and must have given a sufficient vacating notice 
from their last address. 

 
Children 

FHA-HUD Standards allow 2 persons per bedroom, with the prevision that two children between the ages of four and twelve will occupy 
the same bedroom must be the same sex. Children over the age of 12 will be allowed one per bedroom. The total occupants allowed 

are decided by the Owner at the time of their property management contract. 
  

Pet Fees 
IF PROPERTY ALLOWS PETS - there will be a minimum non-refundable fee of $200.00 per pet that goes directly to the Landlord 

(owner.) Pet fees may vary depending on weight limit/breed restriction or by Owner preference. You must include a photo of each pet. 
 
 

HPM will not accept your application unless it is 100% completed and with all the required documentation provided. 
 
 

I have read the above and fully understand the policies used in consideration of acceptability for the written application. 
 
 

Applicant Signature ___________________________________   Date _____________ 
 
 

Co-Applicant Signature _________________________________  Date _____________ 



 

Residential Verification 
 

Applicant Name ______________________________      Co-Applicant Name ______________________________ 

Current/Previous Address ______________________________________________________________________ 

Community/Landlord Name __________________________________  Telephone Number _(___)_____________ 

By signing below, I/We authorize Homeowners Property Management and it’s agents to investigate my/our credit, 
residency, and all other pertinent information and references given for the purpose of obtaining housing. All 
Information obtained will be held in strict confidence. 

 

Applicant Signature _____________________________________   Date ________________ 

Co-Applicant Signature __________________________________    Date ________________ 

 
 

TO BE FILLED OUT BY PREVIOUS LANDLORD ONLY  

PLEASE EMAIL BACK TO leasing3@hpm-inc.com 

We are requesting a residential verification on the above named applicants. Please provide us with the requested 
information below. Thank you in advance for your cooperation in this matter. 

 

Move in date _______________  Move out Date ______________  Rent Amount $_______________ 

Current Balance Due? $__________  Lease Expires on? ____________  Proper Notice Given? ________ 

Any late payments?____________  How Many? _______________ 

Has any Small Claims Papers ever been processed? ______  If so, how many times? ________  

Are they currently being evicted? ____________________________ 

Do they have pets? _______  Roommates? __________   NSF Checks? _____  How many? _______   

Have the tenants had any problems or violations? ___________  If so what kind? ____________________________  

Would you re-rent to them? ____________  If not, please explain ________________________________________ 

____________________________________________________________________________________________ 

Landlord/Manager Name _______________________    Landlord/Manager Signature ________________________ 

 



 
 

RENTAL APPLICATION 
 
 

Address applying for __________________________________________________  Date __________________ 
 
Best number that you can be reached at _(____)________________ Rent Amount $_________ 
 
Have you viewed the property? _____ Yes, _____ No             When would you like to move in? _________ 
 
How long do you plan on renting this property? ____ 1 yr, ____ 2 yr, ____ 3yr, or _____________________  
 
Were you shown the house by a real estate agent? _____ Yes, _____ No 
 
If yes, name of real estate agent and company ___________________________________________________ 
 
Personal Information 
 
Applicant _________________________________________   Maiden Name _______________  Gender _______ 

   First                Middle  Last 
 
SSN#___________________  Date of Birth _______________  Driver’s License # ______________  State ____ 
 
Mobile Phone __________________  Home Phone __________________  Do You Smoke _____ Yes, _____ No 
 
Email ________________________________________________________________________________ 
 
Current Address ______________________________________________________________________ 

Street Address                    City                           State             Zip 
 
Rent or Own? ______  At this Address Since? _____  Rent Period _____________  Payment $___________   
 
Landlord Name __________________________________  Landlord Phone _____________________________ 
 
Emergency/Next of Kin Contact Information _________________________________________________ 
 
Prior Residence(s) 
 
Address ______________________________________________________________________  Rent or Own? ______   

               Street Address                    City                           State             Zip 
 
Rent Period _____________  Payment $____________  Move-in ___________  Move-out ___________ 
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Landlord Name __________________________________  Landlord Phone _____________________________ 
 
Employment 
 
Currently Employed _____ Yes, _____ No   If military, Unit address: _____________________________________ 
 
Employer ____________________________________  Start Date _______________  End Date _______________ 
 
Supervisor Contact Name ________________________________________  Phone _________________________ 
 
Occupation _______________________________  Monthly Gross Income $_____________ 
 
Provide your physical work address ________________________________________________________ 
 
Other Applicants and Adult Household Members 
 
Personal Information: 
 
Is Primary Applicant a Spouse _____ Yes, _____ No           Applicant(s) Relationship ______________________ 
 
Applicant _________________________________________   Maiden Name _______________  Gender _______ 

   First                Middle  Last 
 
SSN#___________________  Date of Birth _______________  Driver’s License # ______________  State ____ 
 
Mobile Phone __________________  Home Phone __________________  Do You Smoke _____ Yes, _____ No 
 
Email ________________________________________________________________________________ 
 
Current Address ______________________________________________________________________ 

Street Address                    City                           State             Zip 
 
Rent or Own? ______  At this Address Since? _____  Rent Period _____________  Payment $___________   
 
Landlord Name __________________________________  Landlord Phone _____________________________ 
 
Prior Residence(s): 
 
Address ______________________________________________________________________  Rent or Own? ______   

               Street Address                    City                           State             Zip 
 
Rent Period _____________  Payment $____________  Move-in ___________  Move-out ___________ 
 
Landlord Name __________________________________  Landlord Phone _____________________________ 
 
Employment: 
 
Currently Employed _____ Yes, _____ No   If military, Unit address: _____________________________________ 
 
Employer ____________________________________  Start Date _______________  End Date _______________ 
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Supervisor Contact Name ________________________________________  Phone _________________________ 
  
Occupation _______________________________  Monthly Gross In Ycome $_____________ 
 
Provide your physical work address ________________________________________________________ 
 
Others Living in Home: 
Total number of people to be living in the home __________, below list all other people NOT INCLUDING the 
applicant and co-applicant that will be living in the home. 
 
Name_________________________________   Age _____________   Relationship _______________ 
Name_________________________________   Age _____________   Relationship _______________ 
Name_________________________________   Age _____________   Relationship _______________ 
Name_________________________________   Age _____________   Relationship _______________ 
Name_________________________________   Age _____________   Relationship _______________ 
 
Pets 
    

Pet # 1   Pet # 2   Pet # 3 
Name     _______________  _______________  _______________ 
Type    _______________  _______________  _______________ 
Breed    _______________  _______________  _______________ 
Color    _______________  _______________  _______________ 
Weight   _______________  _______________  _______________ 
Age    _______________  _______________  _______________ 
Gender   _______________  _______________  _______________ 
Declawed?   _____ Yes, _____ No  _____ Yes, _____ No  _____ Yes, _____ No 
Neutered?   _____ Yes, _____ No  _____ Yes, _____ No  _____ Yes, _____ No 
Current Rabies Shot?  _____ Yes, _____ No  _____ Yes, _____ No  _____ Yes, _____ No 
Where is pet kept?  _______________  _______________  _______________ 
 
Vehicles 
 
Vehicle # 1 
 
Type __________________  Make ______________________  Model ______________________  Year ________ 
 
Color _________________  License Plate _______________________  State Registered __________ 
 
Vehicle # 2 
 
Type __________________  Make ______________________  Model ______________________  Year ________ 
 
Color _________________  License Plate _______________________  State Registered __________ 
 
Vehicle # 3 
 
Type __________________  Make ______________________  Model ______________________  Year ________ 
 
Color _________________  License Plate _______________________  State Registered __________ 
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Background 
 
Have you (or any person you have named on this application) ever been evicted from a tenancy or left 
owing money?  _____ Yes, _____ No 
 
If Yes, explain: ____________________________________________________________________________________ 
 
 
Do you or any of the members of your household have pending criminal charges, or ever been convicted of, 
plead guilty or no contest to, any criminal offense(s) or had any criminal offense(s) other than traffic 
infractions that were disposed of other than by acquittal or a finding of "not guilty"?  _____ Yes, _____ No 
 
If Yes, provide year, degree: ________________________________________________________________________ 
 
 
Have you (or any person you have named on this application) ever filed for, or currently involved in a 
bankruptcy, been foreclosed on, or been a defendant in a civil suit?  _____ Yes, _____ No 
 
If Yes, provide year, describe action: ________________________________________________________________ 
 
 
 
Reference # 1 Name _______________________________________________  Phone _____________________ 
 
Reference # 2 Name _______________________________________________  Phone _____________________ 
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Legal 
 
I have read, agree and affirm that all of my statements and information provided in this application are true and 
complete. I acknowledge that false, undisclosed, incomplete or misleading information herein may constitute grounds for 
rejection of this application, termination of right of occupancy of all residents and occupants under a lease and/or 
forfeiture of deposits and fees, and may constitute a criminal offense under the laws of this state. 
 
I understand that this application is preliminary only and does not bind you to execute a Lease or to deliver possession of 
the premises to me. I authorize you to contact any references listed above and to obtain consumer reports, which may 
include credit, rental payment and/or eviction history and criminal background information about me and in order to 
verify the above information. I understand that as my prospective landlord, any co-applicants, occupants, or guarantors 
that may be added to this application may need to consent to and successfully pass consumer background screening 
reports. 

 
By agreeing, I authorize you to obtain subsequent consumer reports, including credit reports, to ensure that I continue to 
satisfy the terms of my tenancy, for the collection and recovery of any financial obligations relating to my tenancy, or for 
any other permissible purpose. Further, if I have included information on co-applicants, other adult household members, 
and/or guarantors on this application, I affirm that those individuals have knowledge of their inclusion on this application 
and expressly authorize you to obtain subsequent consumer reports, including credit reports. I understand that you may 
report all positive and negative rental payment history to consumer reporting agencies who track this information for 
landlords, mortgage companies and other creditors. I and all occupants or guarantors hereby release from all liability or 
responsibility all persons and corporations requesting or supplying such information. 
 
I ALSO UNDERSTAND THAT HOMEOWNERS PROPERTY MANAGEMENT IS AN AGENT WORKING FOR THE OWNER AND 
THAT INFORMATION I PROVIDE IN THIS APPLICATION MAY BE SHARED WITH OWNER TOWARD ANY LEGAL 
PROCEEDINGS, I.E. EVICTIONS OR COLLECTIONS. 
 
 
Applicant Name ________________________________________________  
 
Applicant Signature ____________________________________________ 
 
Date ____________ 
 
 
 
Co-Applicant Name _____________________________________________   
 
Co-Applicant Signature _________________________________________ 
 
Date ____________ 
 
 
 
 
 

 
 

(REV0224) 
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